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Request for Photocopies from Manuscript, Visual Material and Map Collections

Name of requestor:

Address: City:
State: Zip

Please Complete the Photocopy Request Form on the Back.
Please note: Copies not retrieved within 72 hours of ordering will be recycled unless special arrangements are made with the staff.

Notice Concerning Copyright Law and Photocopy Restrictions

e The copyright law of the United States (Title 17, United States Code) governs the making of photocopies or other reproductions of copyrighted
material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction. One of
these specified conditions is that the photocopy or reproduction is not to be used “for any purpose other than private study, scholarship, or research.”
If a user makes a request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for copyright
infringement.

¢ This institution reserves the right to refuse to accept a copying order if, in its judgment, fulfillment of the order would involve violation of copyright
law.

¢ Requests for photocopies of material will be considered when duplication can be made without injury to the material, when it is within Georgia
Historical Society policy, and when it is in accordance with donor agreements and copyright law. When allowed, single copies will be provided for
the requestor’s reference use only.

¢ In providing photocopies, the Georgia Historical Society (GHS) does not grant permission to reproduce or publish. Requests for permission to
publish must be submitted in writing to GHS. When GHS grants use permission, copyright permission is only granted for materials in which GHS
holds copyright. When GHS does not hold copyright, the requestor must obtain copyright permissions separately from the copyright holder. The
requestor assumes full responsibility for any infringement of copyright or publication rights belonging to the author, his/her heirs, or assignees.

I make this request in accordance with the provisions of the copyright law and the policies of the Georgia Historical Society.




Signature of requestor: Date:
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Use a Separate Form for Each Box, Volume, or Map

Collection Name: Collection Number: Box/VVolume/Map
Number:

Folder no. or title Description of item (type of document, title, dates, item no., etc.) No. of pages







